Name: 







  Date: 

 Score: 


Procedure 11-1: Administration of Oral Medications

Objective: 

Having been provided with a physician’s order, an oral medication, and the necessary equipment and supplies, you are to correctly administer an oral medication.

Time:

Ended:




Started:





Total:





Directions: 

Write S or U to indicate a satisfactory or unsatisfactory performance.

Procedural Steps:

	
	
	S or U
	Comments

	1.
	Verified the physician’s order.
	
	

	2.
	Followed the “Seven Rights.”
	
	

	3.
	Performed a medical asepsis handwash.
	
	

	4.
	Worked in a well-lighted, quiet, clean area.
	
	

	5.
	Assembled equipment and supplies.
	
	

	6.
	Obtained the correct medication.
	
	

	7.
	Compared the medication label with the order (first time).
	
	

	8.
	Checked the expiration date.
	
	

	9.
	Calculated dosage, if necessary.
	
	

	10.
	Compared the medication label with the order (second time).
	
	

	11.
	Correctly prepared: (a, b, or c)

a. Multiple-dose solid medication

b. Unit dose medication

c. Liquid medication
	
	

	12.
	Compared the medication label with the order (third time).
	
	

	13.
	Transported medicine to the patient.
	
	

	14.
	Identified the patient. Explained the procedure.
	
	

	15.
	Assessed the patient. Took vital signs if indicated.
	
	

	16.
	Assisted patient to a comfortable position.
	
	

	17.
	Provided water, milk, or juice (unless contraindicated).
	
	

	18.
	Administered the medication. Made sure the patient took the medication.
	
	

	19.
	Provided for the patient’s safety: Observed the patient for any adverse reactions.
	
	

	20.
	Documented the procedure.
	
	

	21.
	Care for equipment and supplies according to OSHA guidelines.
	
	

	22.
	Washed hands.
	
	


Procedure 11-2: Performing Eye Instillation

Objective: 

Having been provided with a physician’s order, an eye medication, and the necessary equipment 
and supplies, you are to correctly administer an eye medication.

Time:

Ended:




Started:





Total:





Directions: 

Write S or U to indicate a satisfactory or unsatisfactory performance.

Procedural Steps:

	
	
	S or U
	Comments

	1.
	Washed hands.
	
	

	2.
	Assembled supplies.
	
	

	3.
	Checked medication, including expiration date and read label three times.
	
	

	4.
	Identified patient.
	
	

	5.
	Explained procedure.
	
	

	6.
	Correctly positioned patient.
	
	

	7.
	Instructed the patient to stare at a fixed spot during instillation of the drops. Put on gloves.
	
	

	8.
	Prepared eye drops or ointment for administration.
	
	

	9.
	Had the patient look up to the ceiling and exposed the lower conjunctival sac of the affected eye.
	
	

	10.
	Placed the number of drops ordered in the center lower conjunctival sac or a thin line of ointment in the lower surface of the eyelid. Replaced dropper in bottle. 
	
	

	11.
	Had the patient close the eye and roll the eyeball.
	
	

	12.
	Blotted excess medication from eyelids.
	
	

	13.
	Disposed of supplies.
	
	

	14.
	Removed gloves.
	
	

	15.
	Washed hands.
	
	

	16.
	Documented procedure.
	
	


Procedure 11-3: Performing Ear Instillation

Objective: 

Having been provided with a physician’s order, an ear medication, and the necessary equipment 
and supplies, you are to correctly administer an ear medication.

Time:

Ended:




Started:





Total:





Directions: 

Write S or U to indicate a satisfactory or unsatisfactory performance.

Procedural Steps:

	
	
	S or U
	Comments

	1.
	Washed hands and assembled supplies.
	
	

	2.
	Identified patient.
	
	

	3.
	Explained procedure.
	
	

	4.
	Correctly positioned patient.
	
	

	5.
	Checked medication, including expiration date and read label three times.
	
	

	6.
	Drew up the prescribed amount of medication. Put on gloves.
	
	

	7.
	Gently pulled the top of the ear upward and back (adult) or downward and backward (child).
	
	

	8.
	Instilled prescribed dose of medication into the affected ear.
	
	

	9.
	Had the patient maintain the position for about 5 minutes.
	
	

	10.
	If instructed by physician, inserted moistened cotton ball into external ear canal for 15 minutes.
	
	

	11.
	Disposed of supplies.
	
	

	12.
	Removed gloves.
	
	

	13.
	Washed hands.
	
	

	14.
	Documented procedure.
	
	


Procedure 12-1: Handling a Sterile Syringe-Needle Unit—Disposable Peel-Back Method

Objective: 

Having been provided with a physician’s order and the necessary equipment and supplies, you are to correctly handle a sterile syringe-needle unit—disposable peel-back method.

Time:

Ended:




Started:





Total:





Directions: 

Write S or U to indicate a satisfactory or unsatisfactory performance.

Procedural Steps:

	
	
	S or U
	Comments

	1.
	Verified the physician’s order.
	
	

	2.
	Worked in a well-lighted, quiet, clean area.
	
	

	3.
	Performed a medical asepsis handwash.
	
	

	4.
	Put on gloves.
	
	

	5.
	Obtained a sterile syringe-needle unit.
	
	

	6.
	Checked the package label.
	
	

	7.
	Opened the package correctly.
	
	

	8.
	Correctly removed the unit from the package.
	
	

	9.
	Held the outside of the barrel with the sheathed needle pointing upward.
	
	

	10.
	Loosened the plunger and pushed it back into the barrel without touching the plunger’s stem.
	
	

	11.
	Assured oneself that the needle is attached to the tip of the syringe.
	
	

	12.
	Loosened the sheath correctly.
	
	

	13.
	Removed the sheath correctly.
	
	

	14.
	Replaced the sheath without the needle touching the interior of the sheath.
	
	

	15.
	Removed gloves.
	
	

	16.
	Washed hands.
	
	


Procedure 12-2: Loading and Unloading a Tubex Injector

Objective: 

Having been provided with a physician’s order and the necessary equipment and supplies, you are to correctly load and unload a Tubex injector.

Time:

Ended:




Started:





Total:





Directions: 

Write S or U to indicate a satisfactory or unsatisfactory performance.

Procedural Steps:

	
	
	S or U
	Comments

	1.
	Verified the physician’s order.
	
	

	2.
	Worked in a well-lighted, quiet, clean area.
	
	

	3.
	Performed a medical asepsis handwash. Put on gloves.
	
	

	4.
	Obtained a Tubex injector and sterile cartridge-needle unit.
	
	

	5.
	Turned the ribbed collar to the “OPEN” position until it stops.
	
	

	6.
	Held the injector with open end up, and inserted the Tubex sterile cartridge-needle unit.
	
	

	7.
	Tightened the ribbed collar in the direction of the “CLOSE” arrow.
	
	

	8.
	Threaded the plunger rod into the plunger of the Tubex sterile cartridge-needle unit until slight resistance was felt.
	
	

	9.
	After use, did not recap the needle.
	
	

	10.
	Disengaged the plunger rod.
	
	

	11.
	Held the injector, needle down, over sharps container and loosened the ribbed collar.
	
	

	12.
	Discarded the needle cover.
	
	

	13.
	Removed gloves.
	
	

	14.
	Washed hands.
	
	


Procedure 12-3: Withdrawing (Aspirating) Medication from a Vial

Objective: 

Having been provided with a physician’s order and the necessary equipment and supplies, you are to correctly withdraw medication from a vial.

Time:

Ended:




Started:





Total:





Directions: 

Write S or U to indicate a satisfactory or unsatisfactory performance.

Procedural Steps:

	
	
	S or U
	Comments

	1.
	Correctly read the medication order and assembled equipment. Checked the vial label against the medication order (first time).
	
	

	2.
	Washed hands. Put on gloves.
	
	

	3.
	Selected the correct size syringe-needle unit.
	
	

	4.
	Checked the vial label against the medication order (second time).
	
	

	5.
	Removed the cap from the vial. Cleaned rubber stopper.
	
	

	6.
	Correctly removed the needle cover.
	
	

	7.
	Correctly injected air into the needle.
	
	

	8.
	Withdrew the correct amount of medication from the vial into the syringe.
	
	

	9.
	Checked the syringe for air bubbles. Correctly removed any large air bubbles.
	
	

	10.
	Removed the needle from the vial. Correctly replaced needle cover.
	
	

	11.
	Checked the vial label against the medication order (third time).
	
	

	12.
	Placed the filled syringe-needle unit on a medicine tray.
	
	

	13.
	Returned multiple-dose vial to the proper storage area or correctly disposed of unused medication from a single-dose vial.
	
	

	14.
	Correctly discarded used syringe-needle unit immediately after use.
	
	

	15.
	Removed gloves.
	
	

	16.
	Washed hands.
	
	

	17.
	Documented procedure.
	
	


Procedure 12-4: Withdrawing (Aspirating) Medication from an Ampule

Objective: 

Having been provided with a physician’s order and the necessary equipment and supplies, you are to correctly withdraw medication from an ampule.

Time:

Ended:




Started:




Total:





Directions: 

Write S or U to indicate a satisfactory or unsatisfactory performance.

Procedural Steps:

	
	
	S or U
	Comments

	1.
	Checked the physician’s order.
	
	

	2.
	Washed hands. Gathered equipment. Put on gloves.
	
	

	3.
	Obtained ampule of medicine. Read the label and checked medicine (first time). Checked expiration date.
	
	

	4.
	Flicked ampule downward.
	
	

	5.
	Thoroughly disinfected the neck of the ampule. Checked label (second time).
	
	

	6.
	Wiped neck of ampule dry with a sterile gauze. Snapped off the top of the ampule.
	
	

	7.
	Placed opened ampule on medicine tray. Checked label (third time).
	
	

	8.
	Aspirated the required dose of medicine into the syringe. Covered needle with sheath and transported to patient.
	
	

	9.
	Identified the patient.
	
	

	10.
	Administered the medication.
	
	

	11.
	Discarded syringe-needle. Discarded alcohol swabs and gauze.
	
	

	12.
	Removed gloves.
	
	

	13.
	Washed hands.
	
	

	14.
	Documented procedure.
	
	


Procedure 12-5: Mixing Two Medications in One Syringe-Needle Unit

Objective: 

Having been provided with a physician’s order and the necessary equipment and supplies, you are to correctly mix two medications in one syringe-needle unit.

Time:

Ended:




Started:





Total:





Directions: 

Write S or U to indicate a satisfactory or unsatisfactory performance.

Procedural Steps:

	
	
	S or U
	Comments

	1.
	Verified the physician’s order.
	
	

	2.
	Worked in a well-lighted, quiet, clean area.
	
	

	3.
	Performed medical asepsis handwash. Put on gloves.
	
	

	4.
	Compared the medication labels with the physician’s order.
	
	

	5.
	Prepared a syringe-needle unit for use.
	
	

	6.
	Drew up an amount of air into the syringe that was equal to the amount of medication to be withdrawn.
	
	

	7.
	Cleansed rubber-stoppered portion of the vial.
	
	

	8.
	Placed the syringe-needle unit in dominant hand. Removed needle sheath.
	
	

	9.
	Picked up vial in other hand. Inverted vial.
	
	

	10.
	Inserted needle into the rubber-stoppered portion of the vial.
	
	

	11.
	Injected equal amount of air into the vial.
	
	

	12.
	Filled the barrel with ordered amount of medication.
	
	

	13.
	Removed needle from vial.
	
	

	14.
	Replaced sheath over needle.
	
	

	15.
	Checked for air bubbles.
	
	

	16.
	Placed syringe-needle unit on medicine tray or clean, dry surface.
	
	

	17.
	Compared second medication label with physician’s order.
	
	

	18.
	Opened sterile needle package.
	
	

	19.
	Removed needle from filled syringe.
	
	

	20.
	Placed open needle onto filled syringe.
	
	

	21.
	Cleansed rubber-stoppered portion of the second vial.
	
	

	22.
	Placed syringe-needle unit in dominant hand. Removed needle sheath.
	
	

	23.
	Picked up second vial. Inverted vial.
	
	

	24.
	Inserted needle into rubber-stoppered portion of vial.
	
	

	25.
	Did not inject air into second vial.
	
	

	26.
	Filled barrel with ordered amount of medication.
	
	

	27.
	Removed needle from vial.
	
	

	28.
	Replaced sheath over needle.
	
	

	29.
	Checked for air bubbles.
	
	

	30.
	Checked to be sure of correct total doses as ordered.
	
	

	31.
	Prepared to administer medication to the patient.
	
	


Procedure 12-6: Reconstituting a Powder Medication for Administration

Objective: 

Having been provided with a physician’s order and the necessary equipment and supplies, you are to correctly reconstitute a powder medication for administration.

Time:

Ended:




Started:





Total:





Directions: 

Write S or U to indicate a satisfactory or unsatisfactory performance.

Procedural Steps:

	
	
	S or U
	Comments

	1.
	Performed medical asepsis handwash. Put on gloves.
	
	

	2.
	Prepared a syringe-needle unit for use.
	
	

	3.
	Removed tops from diluent and powder medication containers and wiped with alcohol swabs.
	
	

	4.
	Injected air in an equal amount to diluent being removed from vial.
	
	

	5.
	Withdrew the appropriate amount of diluent to be added to the powder medication.
	
	

	6.
	Added liquid to the powder medication.
	
	

	7.
	Removed needle-syringe unit from vial and properly discarded.
	
	

	8.
	Rolled the vial between the palms of the hands to completely mix the powder and diluent. Labeled the multiple dose vial with the dilution of strength of the medication prepared, the date and time, your initials, and the expiration date.
	
	

	9.
	Used a second sterile needle-syringe unit to withdraw the desired amount of medication.
	
	

	10.
	Removed air bubbles.
	
	

	11.
	Prepared medicine tray with reconstituted medication.
	
	


Procedure 13-1: Administration of Subcutaneous, Intramuscular, and/or Intradermal Injections

Objective: 

Having been provided with a physician’s order and the necessary equipment and supplies, you are to correctly administer a subcutaneous, intramuscular, and/or intradermal injection.

Time:

Ended:




Started:





Total:





Directions: 

Write S or U to indicate a satisfactory or unsatisfactory performance.

Procedural Steps:

	
	
	S or U
	Comments

	1.
	Verified the physician’s order.
	
	

	2.
	Followed the “Seven Rights.”
	
	

	3.
	Performed medical asepsis handwash.
	
	

	4.
	Worked in a well-lighted, quiet, clean area.
	
	

	5.
	Obtained the correct equipment.
	
	

	6.
	Obtained the correct medication.
	
	

	7.
	Compared medication label with medication order (first time).
	
	

	8.
	Checked expiration date on medicine.
	
	

	9.
	Calculated dosage, if necessary.
	
	

	10.
	Prepared syringe-needle unit for use.
	
	

	11.
	Withdrew medication from container.
	
	

	12.
	Compared medication label with medication order (second time).
	
	

	13.
	Placed filled syringe-needle unit on medicine tray. Checked medication label with medication order (third time).
	
	

	14.
	Correctly transported the medicine to the patient.
	
	

	15.
	Identified the patient. Explained the procedure.
	
	

	16.
	Assessed the patient. Put on gloves.
	
	

	17.
	Prepared the patient for the injection.
	
	

	18.
	Selected an appropriate injection site.
	
	

	19.
	Cleansed the injection site with a sterile antiseptic swab.
	
	

	20.
	Allowed the skin to dry.
	
	

	21.
	Administered the injection. Immediately disposed of syringe-needle unit in a puncture-proof container.
	
	

	22.
	Massaged injection site unless contraindicated.
	
	

	23.
	Observed the patient for signs of difficulty.
	
	

	24.
	Inspected the injection site for bleeding. Applied Band-Aid if necessary.
	
	

	25.
	Properly disposed of used equipment and supplies. Removed gloves.
	
	

	26.
	Performed medical asepsis handwash.
	
	

	27.
	Correctly documented the procedure.
	
	


Procedure 13-2: Administrating a Subcutaneous Injection

Objective: 

Having been provided with a physician’s order and the necessary equipment and supplies, you are to correctly administer a subcutaneous injection.

Time:

Ended:




Started:





Total:





Directions: 

Write S or U to indicate a satisfactory or unsatisfactory performance.

Procedural Steps:

	
	
	S or U
	Comments

	1.
	Verified the physician’s order.
	
	

	2.
	Followed the “Seven Rights.”
	
	

	3.
	Performed medical asepsis handwash.
	
	

	4.
	Worked in a well-lighted, quiet, clean area.
	
	

	5.
	Obtained the appropriate equipment and supplies.
	
	

	6.
	Obtained the correct medication.
	
	

	7.
	Compared medication label with medication order (first time).
	
	

	8.
	Checked expiration date on medicine.
	
	

	9.
	Calculated dosage, if necessary.
	
	

	10.
	Prepared parenteral medication.
	
	

	11.
	Compared medication label with medication order (second time).
	
	

	12.
	Replaced medication in appropriate area. Checked medication label with medication order (third time).
	
	

	13.
	Correctly transported the medicine to the patient.
	
	

	14.
	Identified the patient. Explained the procedure.
	
	

	15.
	Assessed the patient. Put on gloves.
	
	

	16.
	Prepared the patient for the injection.
	
	

	17.
	Selected an appropriate injection site.
	
	

	18.
	Cleansed the injection site with a sterile antiseptic swab. Allowed the skin to dry.
	
	

	19.
	Removed needle guard.
	
	

	20.
	Grasped skin to form 1-inch fold.
	
	

	21.
	Inserted needle correctly.
	
	

	22.
	Aspirated.
	
	

	23.
	Injected the medicine.
	
	

	24.
	Removed needle and syringe.
	
	

	25.
	Covered site. Massaged if indicated.
	
	

	26.
	Disposed of equipment.
	
	

	27.
	Removed gloves and washed hands.
	
	

	28.
	Provided for patient’s safety.
	
	

	29.
	Documented the procedure.
	
	


Procedure 13-3: Administrating an Intramuscular Injection

Objective: 

Having been provided with a physician’s order and the necessary equipment and supplies, you are to correctly administer an intramuscular injection.

Time:

Ended:




Started:





Total:





Directions: 

Write S or U to indicate a satisfactory or unsatisfactory performance.

Procedural Steps:

	
	
	S or U
	Comments

	1.
	Verified the physician’s order.
	
	

	2.
	Followed the “Seven Rights.”
	
	

	3.
	Performed medical asepsis handwash.
	
	

	4.
	Worked in a well-lighted, quiet, clean area.
	
	

	5.
	Obtained the appropriate equipment and supplies.
	
	

	6.
	Obtained the correct medication.
	
	

	7.
	Compared medication label with medication order (first time).
	
	

	8.
	Checked expiration date on medicine.
	
	

	9.
	Calculated dosage, if necessary.
	
	

	10.
	Prepared parenteral medication.
	
	

	11.
	Compared medication label with medication order (second time).
	
	

	12.
	Replaced medication in appropriate area. Checked medication label with medication order (third time).
	
	

	13.
	Correctly transported the medicine to the patient.
	
	

	14.
	Identified the patient. Explained the procedure.
	
	

	15.
	Assessed the patient. Put on gloves.
	
	

	16.
	Prepared the patient for the injection.
	
	

	17.
	Selected an appropriate injection site.
	
	

	18.
	Cleansed injection site with a sterile antiseptic swab. Allowed skin to dry.
	
	

	19.
	Removed needle guard.
	
	

	20.
	Stretched the skin taut, pulling it tight.
	
	

	21.
	Using a dart-like motion, inserted needle correctly.
	
	

	22.
	Released the skin.
	
	

	23.
	Aspirated.
	
	

	24.
	Injected the medicine.
	
	

	25.
	Removed needle and syringe.
	
	

	26.
	Covered site. Massaged if indicated.
	
	

	27.
	Disposed of equipment.
	
	

	28.
	Removed gloves.
	
	

	29.
	Washed hands.
	
	

	30.
	Observed patient.
	
	

	31.
	Provided for patient’s safety.
	
	

	32.
	Documented the procedure.
	
	


Procedure 13-4: Administrating an Intradermal Injection

Objective: 

Having been provided with a physician’s order and the necessary equipment and supplies, you are to correctly administer an intradermal injection.

Time:

Ended:




Started:





Total:





Directions: 

Write S or U to indicate a satisfactory or unsatisfactory performance.

Procedural Steps:

	
	
	S or U
	Comments

	1.
	Verified the physician’s order.
	
	

	2.
	Followed the “Seven Rights.”
	
	

	3.
	Performed medical asepsis handwash.
	
	

	4.
	Worked in a well-lighted, quiet, clean area.
	
	

	5.
	Obtained the appropriate equipment and supplies.
	
	

	6.
	Obtained the correct medication.
	
	

	7.
	Compared medication label with medication order (first time).
	
	

	8.
	Checked expiration date on medicine.
	
	

	9.
	Calculated dosage, if necessary.
	
	

	10.
	Prepared parenteral medication.
	
	

	11.
	Compared medication label with medication order (second time).
	
	

	12.
	Replaced medication in appropriate area. Checked medication label with medication order (third time).
	
	

	13.
	Correctly transported the medicine to the patient.
	
	

	14.
	Identified the patient. Explained the procedure.
	
	

	15.
	Assessed the patient. Put on gloves.
	
	

	16.
	Prepared the patient for the injection.
	
	

	17.
	Selected an appropriate injection site.
	
	

	18.
	Cleansed the injection site with a sterile antiseptic swab. Allowed the skin to dry.
	
	

	19.
	Removed needle guard.
	
	

	20.
	Stretched the skin taut, pulling it tight.
	
	

	21.
	Carefully inserted needle correctly.
	
	

	22.
	Injected the medicine and produced a wheal.
	
	

	23.
	Correctly removed the needle.
	
	

	24.
	Covered site. Did not massage. Disposed of equipment. Removed gloves.
	
	

	25.
	Washed hands.
	
	

	26.
	Observed patient.
	
	

	27.
	Provided for patient’s safety.
	
	

	28.
	Documented the procedure.
	
	


Procedure 13-5: “Z”-Track Intramuscular Injection Technique

Objective: 

Having been provided with a physician’s order and the necessary equipment and supplies, you are to correctly administer a “Z”-Track intramuscular injection.

Time:

Ended:




Started:





Total:





Directions: 

Write S or U to indicate a satisfactory or unsatisfactory performance.

Procedural Steps:

	
	
	S or U
	Comments

	1.
	Verified the physician’s order.
	
	

	2.
	Followed the “Seven Rights.”
	
	

	3.
	Performed medical asepsis handwash.
	
	

	4.
	Worked in a well-lighted, quiet, clean area.
	
	

	5.
	Obtained the appropriate equipment and supplies.
	
	

	6.
	Obtained the correct medication.
	
	

	7.
	Compared medication label with medication order (first time).
	
	

	8.
	Checked expiration date on medicine.
	
	

	9.
	Calculated dosage, if necessary.
	
	

	10.
	Prepared parenteral medication.
	
	

	11.
	Compared medication label with medication order (second time).
	
	

	12.
	Replaced medication in appropriate area. Checked medication label with medication order (third time).
	
	

	13.
	Correctly transported the medicine to the patient.
	
	

	14.
	Identified the patient. Explained the procedure.
	
	

	15.
	Assessed the patient. Put on gloves.
	
	

	16.
	Prepared the patient for the injection.
	
	

	17.
	Selected an appropriate injection site.
	
	

	18.
	Cleansed the injection site.
	
	

	19.
	Removed needle guard.
	
	

	20.
	Pulled the skin laterally 1-1/2 inch away from the injection site.
	
	

	21.
	Using a dart-like motion, inserted needle. Maintained “Z” position.
	
	

	22.
	Aspirated.
	
	

	23.
	Slowly injected medication.
	
	

	24.
	Waited 10 seconds.
	
	

	25.
	Removed needle and syringe at the same angle of insertion.
	
	

	26.
	Released traction of the “Z” position.
	
	

	27.
	Covered injection site. Did not massage. Disposed of equipment.
	
	

	28.
	Removed gloves.
	
	

	29.
	Washed hands.
	
	

	30.
	Observed patient for signs of difficulty.
	
	

	31.
	Provided for patient safety.
	
	

	32.
	Documented procedure.
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