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JOB OBJECTIVE
Very concisely stata what ob you would ik next.

SUMMARY

+ Wit three or four bullt statements that summarize why you would be good at your job
objecive. Each statement should be no longer than two fnes.

+ Your statements shoud highight your relevant sirengihs such as experience, skils,
‘community service, and personalty tra.

+ Priorize the statements In this secton s the most relevant one comes frst.

PROFESSIONAL EXPERIENCE

‘COMPANY NAVEE, City, State, 20xcpresent

Job Title

+" Writs two or more bullet statsments about the work you performed on this job and what you
loarmed o accomplished thats relevant o your job objective.

+ Quantiy resuts o your accomplishments when possile and appropriate rfer to how you
posiively affected the organization, the bottom line, your boss, co-workers, of Customers.

+ Montion on-the-job awards or commendations you received that relate to your ob objective.

‘COMPANY NAME, City, State, 2050xx

Job Title

+" Writstwo or more bullet statsments about the work you performed on this job and what you
leamed or accompiished thaf reievant o your job objective. Follow the ips mentioned
above.

+ Prioritize the statements under each Job Title section so the most relevant one comes frst.

‘COMPANY NAME, City, State, 1930cxx

Job Title

+" Writs two or more bullet statements about the work you performed on this job and what you
leamed or accompiished that's relevant o your job objective. Follow the ips mentioned
above.

+ Prioritize the statements under each Job Title section so the mos relevant one comes frst.

EDUCATION

Degree, Maior f relevan), 20xx
School, Cty, State

COMMUNITY SERVICE

Organization, Positon held, 20xcpresent
‘Organization, Posiion held, 20




